[image: image1.jpg]


      SAFETY POLICY
In an ideal world all After School Programmes will be held in safe and secure places. However many of the programmes are based in communities which are themselves not safe or secure. While every effort needs to be made to enable learners to be as safe as possible, programmes managers need to ensure their safety policy does not commit to things that they cannot deliver. Any aspects of the policy which MUST be included are marked with an *.
................................................................................. (Programme’s name) is committed to protecting the wellbeing of the programmes’ staff, After School Practitioners, learners and visitors by doing everything it can to provide a safe and healthy environment. All learners should be able to grow and develop their potential in an environment without fear of harm. They should be able to expect a confident and speedy response in the case of accident or injury.

As a programme hosted at ................................................................................. (Hosting school’s name), ................................................................................. (Programme’s name) is committed to observing the health and safety procedure developed and endorsed by ........................................................................ (Hosting school’s name). This is available for staff and After School Practitioners to view at all times. 
................................................................................. (Programme’s name) recognises that After School Practitioners need particular awareness and caution around the following safety considerations:  

Access to premises
· Premises should be clearly demarcated and secure. *

· Access to the premises should be monitored at all times. 

· Only learners, After School Practitioners, parents, school staff and approved volunteers should be allowed on the premises. No other people, including friends or family that do not fall within this category should be allowed on the premises.*

· Clear signs should be posted at appropriate places to warn off trespasses.*

· Learners should not be moving around the premises without express permission from a senior person. 
Walking to and from the After School Programme 
· Learners and After School Practitioners should always walk to and from the programme in groups of three or more. In the case of junior school learners, at least one adult should be present. 

· Regular discussion should be held amongst learners and After School Practitioners to gather and impart information about dangerous zones in the area. Both learners and After School Practitioners should steer clear of these areas and report any additional information they may have about these areas.*

· Learners and After School Practitioners should notify their caregivers/parents or other family members about where the programme is being held and what time they can be expected home.*         

Physical Safety
· No weapons of any kind should be brought on to the premises. Further, no hazardous substances, drugs or alcohol are allowed on the premises.*

· Learners and After School Practitioners must wear relevant protective gear for all contact sports. Dangerous tackling must be identified and disallowed.*

· The programme must ensure that there is access to safe drinking water and that learners are reminded to drink regularly. Learners should be trained to identify signs of dehydration, i.e. headache, sleepiness, very yellow urine.*

· A first aid box should be available on the premises.*

· Where possible After School Practitioners should be trained in basic first aid.*

Emergency services
A list of emergency services for the area should be posted in a place where all learners and After School Practitioners can see it. * The following service providers should be included on the list:

	• ambulance


	• Child Line



	• fire station


	• Life Line



	• police


	• poison




Emergency evacuation
The programme should have a clear procedure in case emergency evacuation is needed. A map showing evacuation routes must be visibly displayed and include the location of fire extinguishers. Different contingencies should be worked out in the case of fire, bomb, crime (including gang interference) or medical emergency. This needs to include a clear incident command system. A command system sets out who can give the orders each time a new person or institution arrives. For example the After School Practitioner might give orders until the police arrive and at which point they take command.

Reporting safety incidents
Safety incidents must be reported to:

· The Principal of the school (where After School Practitioners are on school premises) or the head of the organisation in the case of off-site programmes

· Safer Schools Hotline  0800 45 46 47

· SAPS

Awareness and building a culture of safety 

Designate a particular After School Practitioner to take on a safety portfolio and offer him or her training and mentorship in this role. 

At least once per term all After School Practitioners and learners are to be reminded of key items in the safety policy. 
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